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29 Newbury Rd, Howell NJ, 07731
732-987-5777

PHILOSOPHY

Genius Kids Child Care provides safe, caring, home-like environment for your children.  Our educational program is based on sound principles in child development. Our goals are to give children a sense of self worth by helping them develop at their own individual pace while learning basic skills. We want the children to feel confident and secure enough to explore and grow in a stimulating educational and social environment. We are committed to promoting and supporting all aspects of a child's growth in an atmosphere of respect. Your child is an individual who is an integral member of a group, and whose uniqueness is acknowledged and appreciated by that group. Children participate in a variety of individual and group activities designed to develop language and reading readiness skills enhancing physical, social, emotional and intellectual growth, skills and attitudes which will increase their ability to succeed in school.

The daily activities are designed to provide appropriate experiences in the following early childhood development areas: 

Social Development 

· Getting along in groups 

· Learning responsible behavior (such as sharing) 

· Respecting ethnic/cultural/age/sexual differences 


Cognitive Development 

· Providing experience with math and science 

· Promoting children's curiosity about the world by encouraging observation, exploration and experimentation 

· Building reading and writing skills 

· Fostering imagination and creativity 


Language Skills 

· Listening, speaking, following directions 

· Children learning numbers, relational concepts and classification skills leading to problem solving 


Physical Development 

· Developing large and small muscle skills 

· Increasing body awareness 

· Improving eye-hand coordination and perceptual skills 

· Exploring rhythm and movement 

Emotional Development 

· Promoting positive self image 
· Fostering cooperation 

· Developing independence, initiative and trust 

· Experiencing art, music, drama and dance

MISSION STATEMENT

To provide a secure and safe learning environment for all children that encourages self expression (care for self) and group responsibility (care for others); offers and arena through which your children may discover and express their personal potential through exploration, and experimentation.  It is important for parents to feel good about bringing their children to a safe and nourishing environment.  It is our privilege to assure that every child experiences these basic rights. We seek a Genius in every child…

HOURS OF OPERATION

Our center is open from Monday –Friday, 6:30 am to 6:30 pm. Genius Kids is operating year round to suit varying needs. Programs to choose from are: 
Full Day and Half Day:  2 days, 3 days, 4 days or 5 days.
ENROLLMENT POLICY

All parents MUST complete and sign the following forms found in their Registration Package BEFORE a child will be admitted into the Center:

* Registration Form



* Child Medical Information 

* Medical Emergency Form


* Information to Parents Form




* Child Care Contract
*REGISTRATION FEE:  $50 one child

    



    $75 two children

     


              $100 three children

LATE PAYMENT FEE: Payments are due by the 5th of each month.
 A $20 late fee will be charged after 5th.
BOUNCED CHECK FEE: A fee of $35 will be charged for each bounced check received.

LATE PICK UP FEE: After 6:30 pm  - $20 for first 15 minutes past 6:30 pm and $10 every 15 minutes thereafter.

DISCOUNT RATES: 10% discount will be given for siblings

There are NO DEDUCTIONS, REBATES OR MAKE-UP DAYS due to illness, absences, inclement weather or school closings. However you are entitled to one free week of vacation each year.
SCHOOL IS CLOSED

Thanksgiving Day and Day after Thanksgiving
Christmas Eve

New Year Eve

Christmas

New Year

Memorial Day

Independence Day

Labor Day

TRIAL PERIOD

Your child’s happiness is paramount, as it is for all the children in our care.  To ensure everyone is happy with the Center arrangements provided for your child, a 3 days trial period exists prior to the finalization of care.  At the end of the trial period the parents and the caregiver will have a discussion meeting at which time either party may terminate the care without notice.

Arrival & Departure


Parents or a Guardian must accompany their child upon arrival and sign his/her child into childcare center using the Sign-in sheet located in the arrival area.  Also they are required to sign out upon departure from the daycare.

ReleasE OF CHILDREN POLICY

Your child will only be released from the Center to those persons listed on your Registration Form.  If someone other than designated persons will be picking up your child, the Center must receive advanced notice or your child WILL NOT be released.  Notification will consist of the person’s full name, address, telephone number, relationship to the child and other pertinent information that will help identify the person.  Once notified that another designated person will be picking up your child, picture ID and other proof of identification from that person will be required BEFORE releasing your child.  This is a security measure for all involved. Parents will be notified immediately if someone not on the list comes to pick up their child. Please take the time discuss any custody issues relating to your child.

Please Note: No child will be released to a parent or Guardian who comes to the childcare under the influence of alcohol, unless a designated driver is present.   That driver must accompany the parent to the door to ensure the child’s safety prior to releasing him/her from care.

Whenever a parent or authorized person fails to pick up a child by the time the Center closes for the day the procedure is as follows: 

1. The child is supervised at all times.

2. Staff members repeatedly attempt to contact the parents and persons authorized by the parents to pick up the child.

3. The Director is contacted.

4. After approximately 2 hours past closing, assuming all attempts to contact the child’s parents and authorized individuals, the staff will contact the Division of Young and Family services 24 hour Child Abuse Hot Line (1-800-792-8610) for assistance. The DYFS would assist by caring for the child legally until the parents or authorized individual were able to pick them up.

Parent Involvement

The childcare operates under an “open door policy”.  Parents are welcome to visit at any time and in any location where their child will be receiving care.  Parents are asked however to respect nap times so that the children are not disturbed. Parents who would like to take an active part in their child’s care are more than welcome to do so.  Whether it is chaperoning on field trips or offering suggestions for crafts, snacks, reading, math, science, or whatever, your input is invaluable.  It also shows your child you want to be part of their childcare world not just drop them off and pick them up.

mANAGEMENT OF ILLNESSES/COMMUNICABLE DISEASES

Please go over this section very carefully.  Because children get sick without warning, parents are well advised to have a backup childcare plan in place.  

For the health of all the children, the childcare centre has the right to refuse to take a sick child into care and to determine when a child is too ill to remain in the Center.  No child will be admitted if any of the following symptoms are present:

Fever over 100.4F / 38C degrees taken orally 
Head lice

Nausea, vomiting and diarrhea 


         Yellow skin or eyes



Eye infections, i.e. conjunctivitis (pink eye)

Severe cold and/or cough

Rash with a fever





Rapid or laboured breathing

Sore throat






Ear infection 

Contagious illness such as measles, chicken pox, mumps, etc.

Parents MUST notify the Center immediately if their child becomes infected with a contagious disease so that the other parents can be notified. 

A child presenting any of the symptoms noted above while in care will be isolated for the protection of the other children and the parents or emergency contact person will be notified to pick the child up immediately.  Your child will be kept as comfortable as possible until you arrive.

A child with a fever MUST be fever free for 24 hours before he/she will be accepted back into care.

The Center reserves the right to request a doctor’s note at any time.

.

Administering Medication


Medication will only be administered to your child under the following circumstances:
*  All medication is in the original container with your child’s name, Dr.’s name and telephone number.  

*  Medication is accompanied by instructions with regards to dosage, times to administer the dose, and signs of allergic reactions.

*  Parents complete and sign Permission to Administer Medication Form and a Medication Administer Form.  This form will be used to document the times, dosage and any allergic reaction signs.  A separate form must be filled out for each medication your child requires.

*  Parents take the time to go over the information with the Center so that the 
 instructions are clearly understood.


 PHILOSOPHY OF Discipline

Three simple rules apply at the Center:


*  You must not hurt yourself.


*  You must not hurt others.


*  You must not hurt things.

No child shall be subject to physical punishment, corporal punishment, verbal abuse or threats. Cruel, severe, unusual or unnecessary punishment shall not be inflicted upon children. Derogatory remarks shall not be made in the presence of the children about family members of the children in care or about the children themselves.
No child or group of children shall be allowed to discipline another child.
A child who physically harms or threatens to harm another child or adult will be removed from the group for a short period of time. If, when returned to the group, the behavior continues, the parent will be called to take the child home for the remainder of the day.
When a child is removed from the group for discipline reasons the child will be redirected to a different area. 
Teachers will document all behavior problems and interventions tried.
If a teacher documents behavior problems for a child for 5 different occasions, the teacher will schedule a meeting with the parent to discuss alternative behavior management techniques such as the parent or adult family member attending Head Start with the child.
If a child continues to behave inappropriately after behavioral techniques have been tried, the coordinator will schedule a meeting with a professional from the pupil appraisal team and the parent.
In the interim waiting period, the parent may be required to attend class with the child until the child is able to function alone.
In extreme cases, such as if a child is a danger to himself or others, a parent may be required to keep a child at home until a professional diagnosis can be made.
A child will not be denied the privilege of participating in a field trip as a disciplinary action. However, the parent may be required to attend the field trip with the child if his behavior is such that individual supervision is needed.
Meals & Snacks

Meals and snacks provided by the Center are based on the guidelines of the federal food guide.  Breakfast is provided until 8:45 only.  Children coming to the daycare after 8:45 should be fed BEFORE they arrive.  Lunch and a nutritious snack in the morning and the afternoon are provided for your child.  

A monthly menu is posted in the arrival area for your review.  If there is something on the menu that your child does not like other provisions (within reason) can be made, such as parent-supplied meals.  

Special Diets:
Parents are responsible for meals and snacks for children on special diets.  

Junk Food:
With the exception of birthdays and special occasions, junk food will not be served.  Parents are asked NOT to send candy, sweets, gum, and potato chips, or other unhealthy foods with their child.


Field Trip Policy

From time to time the children will go on field trips.  Parents will be given prior notice of these trips so they can ensure their child has the appropriate clothing and/or supplies for the day.  Notices will be posted in the arrival area and a copy will be placed in each parent’s envelope on the bulletin board.  

Field Trip Permission forms MUST be completed, signed, dated and returned one day prior to the trip.  Children whose form is not returned WILL NOT take part in the outing and, unless special arrangements can be made for the care of the child, parents will be responsible for finding alternate care at this time.  Admission fees for some outings are the responsibility of the parent.

Expulsion policy

Unfortunately, there are sometimes reasons we have to expel a child from our program either on a short term or permanent basis. We want you to know we will do everything possible to work with the family of the child in order to prevent this policy from being enforced. The following are reasons we may have to terminate or suspend a child from this center:

Immediate Causes for Expulsion:
The child is at risk of causing serious injury to other children or him/herself.  Parent threatens physical or intimidating actions toward staff members.  Parent exhibits verbal abuse to staff in front of enrolled children.
Parental Actions For Child’s Expulsion:
*  Failure to abide by the policies in this handbook

*  Failure to abide by the terms set out in the childcare contract

*  Failure to make payments on time or not paying for care at all

*  Failure to repeatedly not pick up your child at the agreed upon time

*  Failure to complete all required forms in the registration package including child immunization records.
*  Inability of the parents/guardians and provider to communicate effectively

Child’s Actions For Expulsion

*  Inability of the child to adjust after a reasonable amount of time.

*  Provider’s inability to meet the needs of the child after exhaustive efforts to do so.

*  Child’s behavior is disruptive to the rest of the children in the childcare, such as: uncontrollable tantrums/angry outbursts, ongoing physical or verbal abuse to staff or other children, excessive biting.

Proactive Actions That Will Be taken In Order To Prevent Expulsion

* Staff will try to redirect child from negative behavior

* Staff will reassess classroom environment, appropriate activities and supervision

* Staff will always use positive methods and language while disciplining children
* Staff will praise appropriate behaviors

* Staff will consistently apply consequences for rules
* Child will be given verbal warnings
* Child will be redirected to resolution rug to talk about their actions
* Child’s disruptive behavior will be documented and maintained in confidentiality
* Parent/guardian will be notified verbally
* Parent/guardian will be given written copies of the disruptive behaviors that might lead to expulsion
* The director, classroom staff and parent/guardian will have a conference(s) to discuss how to promote positive behaviors
* The parent will be given literature or other resources regarding methods of improving behavior
* Recommendation of evaluation by professional consultation on premises 
* Recommendation of evaluation by local school district child study team
Schedule of Expulsion
* If after the remedial actions above have not worked, the child’s parent/guardian will be advised verbally and in writing about the child’s or parent’s behavior warranting an expulsion.  An expulsion action is meant to be a period of time so that the parent/guardian may work on the child’s behavior or to come to an agreement with the center

* The parent/guardian will be informed regarding the length of the expulsion period

* The parent/guardian will be informed about the expected behavioral changes required in order for the child or parent to return to the center

* The parent/guardian will be given a specific expulsion date that allows the parent an adequate amount of time to seek alternate child care (approximately one to two weeks notice depending on risk to other children’s welfare or safety)

* Failure of the child/parent to satisfy the terms of the plan may result in permanent expulsion from the center

A Child Will Not Be Expelled
If child’s parent(s):

* Made a complaint to the Office of Licensing regarding a center’s alleged violations of the licensing requirements (1-877-667-9845)

* Reported abuse or neglect occurring at the center (1-877-NJ ABUSE)

* Questioned the center regarding policies and procedures

Without giving the parent an adequate amount of time to make other child care arrangement
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